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1. OO0umue monoxkeHus

1.1. Tlonoxxenue 06 opraHu3aluy yu€Ta BOCIUTAHHUKOB U BEJICHUS KypHaja yyeTa
MoCeIaeMocTu BocnuTaHHUKOB (nanee — [lomoxxkenne) B MBJIOY «Jlerckuii cam Ne2
«oBna» c.Meckep-lIOpt» (manee — JIOVY) BBOAUTCS € LENbIO CUCTEMaTU3AllUU
nporecca coopa u 00paboTku WHGOPMAIIUU O TIOCEIIEHUH BOCIUTAHHUKAMU TPYIII
JOY.

Hacrosimee Ilonoxkenune paspaboraHo B cooTBeTCTBUU DenepaabHOTO 3aKOHA OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit @enepanuny», [Ipukazom
Mumnrnpocsemenus Poccun ot 31 uronst 2020 1. Ne 373 «O6 yrBepxaenun [lopsiaka
OpraHu3allid U OCYIIECTBJICHHUS O00pa30BaTENbHON MEATEIbHOCTH IO OCHOBHBIM
oOmieoOpazoBaTeIbHBIM ~ TIpOrpaMmaM -  00pa30oBaTeIbHBIM  IIPOrpaMMam
JIOIIKOJILHOTO 00pa30BaHus» ¢ U3MEHEHUsIMHU OT 25 okTsa0ps 2023 roxaa, ycraa JJOY,
tpeboBanusamu Canutapabix mnpasun CII  2.4.3648-20
CaHUTapHO-IMIUIEMUOIOTHYECKHE TpeOOBaHUA K OpraHU3alusM BOCIUTAHUSA U
0o0yYeHUs, OT/BIXa W O3JI0POBICHUS aeTer n Momoaéxu» o 28.09.2020 r. Ne 28, ¢
IETbI0 peryIaMEeHTAINK PAaOOTHI TTO YUETY MOCEUICHUSI BOCIIMTAHHUKOB W OTIPEIEISIET
MOPSJIOK JACHCTBUI BCEX KaTeropuid paOOTHUKOB YUPEKACHHS, YYaCTBYIOIIMX B
paboTe ¢ BblllIeHa3BaHHOM JokyMeHTanuel, [Ipukazom Munnpocsemenust Poccuu ot
06.11.2024 Ne 779 «O06 yTBEep>KIEHUU TEPEYHS TOKYMEHTOB, MOATOTOBKA KOTOPBIX
OCYILIECTBIISIETCS. TEAArorMYyecKUMu paOOTHUKaMU TIPU  peaju3alid OCHOBHBIX
o0mieo0pazoBaTeIbHBIX ~ TPOTpaMM,  OOpPa30BATENBHBIX  MPOTPAMM  CPEIHETO
npodeccroHanbHOro obpazoBanus», llocranoBnennem IlpaButenbcTBa YedeHckoit
PecniyOnuku ot 31 nekadpst 2014 rona N 259 «O6 yrBepxkaenuu lopsnka B3umaHust
POAUTENIbCKOM IUIAThl 3a MPUCMOTP M YXOJ 3a JETbMU B TOCYIJApCTBEHHBIX U
MYHULIHUMAIBHBIX 00Pa30BaTEIbHBIX OPraHU3aALUIX, PEATU3YIOIINX 00Pa30BaATEIbHYIO



porpaMMmy JOIIKOJBHOTO oOpa3zoBaHusi, u llopsnka Ha3HA4YeHWS UM BBIIIATHI
KOMIICHCAIlMA YaCTH POAUTENIbCKOW IUIaThl 3a MPUCMOTP M yXOJ 3a AETbMHU B
FOCYJApCTBEHHBIX W  MYHUIMOAIBHBIX  O0Opa30BaTENbHBIX  OpTraHU3AIUSX,
peanu3yromux o0pa3oBaTEeIbHYI0 MPOrpamMMmy JOLIKOJBHOTO oOpa3oBaHus» (c
n3meHeHusiMu Ha 13 depans 2024 roga), YcraBoMm U JIOKQIbHBIMU HOPMATUBHBIMU
aKTaMHU JOIIKOJBLHOTO 00pa30BaTEIbHOTO YUPEKICHHUS.

2. 3agaum y4yéra nmocemieHusi Bocnutanaukamu J10Y

2.1. XypHan yd4eTa TOCEIIAEMOCTH BOCIHTAHHUKOB CIYXKUT JJIsl  ydeTa

[OCEIIAEMOCTH JIeTe B YUPEXKJICHHUSX, B TOM 4YHUCJIE B LEISIX MOCIEAYIOLIErO

HAYUCJICHUSI CYMM, TIPUYHUTAIONIUXCS K YIJIaTe POJUTENIIMU 3a COJCp)KaHHE JIETeH B

atux yupexaeHusx (Ilpunoxenue Nel).

2.4. (OOecreueHusi KOHTPOJISI 3a CBOEBPEMEHHOM SBKOM BOCIUTAHHUKOB B

VYupexeHue, BbISIBICHHUS OMO3/aBIINX WU HE SBUBIIUXCS JETEH.

2.5. ®UKCUpOBaHUS MIPUX0JIa BOCIIUTAHHUKOB B YUpeKICHUE.

2.6. Yu€ra ¢dakThueckoro mnpeObIBaHUS, BpPEMEHH OOJIe3HH, U JApyrux ¢Gopm
oTcyTcTBUS BocnutaHHuka B JIOVY.

3. TpeOoBaHMs K BeJJeHHI0 Ta0eJbHOI0 YU4éTa BOCIUTAHHUKOB B JIOY

3.1. JIns Begenus tabenpHOro yué€ra BocnuTaHHUKOB B JIOVY (mpunoxeHueNe2)

Ha3HAyaeTcs CTaplIMil BOCHUTATEeNlb W MEUIMHCKas cecTpa, B Ipynmax

OTBETCTBEHHBIMH 3a BEJCHHME JKypHajJa yuéTa IIOCEIaeMOCTH Ha3HAYaroTCs

BOCIIUTATEIH.

3.1. B ciyyae HEeBO3MOXKHOCTH BPEMEHHO UCIIOJIHATH 00S3aHHOCTHU IO BEJICHUIO
TaOEIBPHOr0 Y4eTa Ha3HAaUYEeHHBIM COTPYAHUKOM, 3aBenyromuid JIOY HazHavaer
IPUKA30M Ha 3TOT MEPUOJ JPYTOr0 OTBETCTBEHHOTO UCTIOIHUTENS.

3.2. Bce paboTHHKH, B 005S3aHHOCTH KOTOPBIX BMEHEHO BCACHHE TaOCIHLHOIO

yuéTa M JKypHajJ y4yeTa MOCEIaeMOCTH BOCIUTAHHUKOB , B 0053aTEIbHOM MOPSIKE

3HaKoMsATCs ¢ HacTtosmuM [losiokeHneM 1moja pocnuck.

3.3. PaGoTHUK, OTBETCTBEHHBIM 3a TaOeIbHBIM Yy4é€T 0053aH BEeCTH YUET
peObIBaHUS, KOKIBIM BOCIUTAHHUKOM Tpynmsl u [JOY.

3.4. Brutrouenmne BocmuTaHHUKA B TaOENb U UCKIIFOUEHHUE U3 HETO TPOU3BOIUTCS
Ha OCHOBAaHMH MPHUKAa3a O 3aYMCIICHUN U OTYUCIICHUU BOCTTUTAHHUKA.

3.5. ExxenneBHO paOOTHUK, OTBETCTBEHHBIM 3a TaOeNbHBIN yu€T, coOupaer
JTaHHBIEC O MPEeOBIBAHUM BOCIIUTAaHHUKOB B JIOVY.

3.6. Bocnuratenu rpynm 00s3aHbI YBETOMIISITH paOOTHUKA, BETYIEro TabeIb 10

JIOY, exenHeBHO 00 OTCYTCTBUM peOEHKAa B TpPyNIe C YTOYHEHUEM MPUYHHBI
OTCYTCTBHS, HA MOMEHT 3alOJHEHUS >KypHaJla TIOCEMAaeMOCTH WM cladd Tabens B
OyxranTepuro.

3.7. B nopsinke HCKIIOYEHHS, OTAEIbHBIM BOCIUTAHHHKAM, IO 3asBJICHUIO
poauTeel (3aKOHHBIX MPEJICTaBUTENEH ), MOKET CMEILIAThCsl BpeMsi IPUX0/ia, yXoaa u
npeObiBanusa pedénka B JIOY. B cBsasu ¢ stum 3aBenyromuid JIOY odopmiser
BHYTPEHHUW MPUKA3.

3.8. B nomxHOCTHBIE 00513aHHOCTH PA0OOTHUKOB, OTBETCTBEHHBIX 32 TaOEIIbHBIM
y4€T, BBOAATCA PYyHKIUHU:



3.8.1. Benenue yuéra cniucoyHoro coctasa rpymnm u o JJOVY.

3.8.2. BHeceHWe B CIHCOK W3MEHEHHH, CBSI3aHHBIX C MPUEMOM, OTUUCICHUEM,
IepeMeIIeHneM BocuTaHHuKa B J[OY.

3.8.3.  KoHTpoiap (pakTHUeCKOro BpeMEeHH NpeObIBaHUs BOCHIUTaHHUKOB B JIOVY.
3.8.4. Benenue TabenbHOrO y4€Ta ¢ OTBETCTBEHHOCTHIO 3a MIPABUILHOE OTPAKECHHE
B Ta0ene BpeMeHu npedniBanus pedénka B JIOVY.

3.8.5. Tlpencraienue Tabesns Ha pacu€T B OyXrajlTepuio.

3.8.6. KoHTpoiab  CBOEBPEMEHHOCTH  MPEJOCTABICHHUS UM  MNPAaBHIBHOCTH
oQopMJIEHUSI JOKYMEHTOB, MOJATBEPXKAAOMIMX MpaBo BocnutaHHUKOB J[OY Ha
OTCYTCTBUE B JIETCKOM Cajy: CIpaBKHU MO OOJE3HM, OTMYCK poauTeNed (3aKOHHBIX
npe/icTaBUTENEN ), CAHATOPHO-KYPOPTHOE JIEUEHUE, APYTHe MPUUNHBI.

3.9. JlaHHbBIE O BOCIIMTAHHUKAX BHOCATCS B TaOEJbh B CTPOIOM COOTBETCTBUU C
UCIIOJTHEHUEM CIIHCKA TPYIIbI, YTBEPAKACHHBIM MPUKa30oM 3aBeaytoriero JJOVY.

3.10. Bocnuratenu rpynmn HeCyT OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh CBEJACHUM,
KaueCTBO BEACHUS JKypHasa yueTa MocenaeMoCTH BOCITUTAHHUKOB.

3.11. 3a JOCTOBEpPHOCTH CBEJCHUM, KayecTBO BeAcHUs Tabens HECET
OTBETCTBEHHOCTh PAOOTHUK, OTBEYAIOIIUN 3a €ro BeJCHHUE.

3.12. B ciyuae ecnu mpou3BOAUTCS MEPEBOJT BOCIUTAHHUKA B APYTYIO TPYIITY B

TEUYCHHE KaJICHIApHOT0 Mecsia (ITo3JHee TEpPBOro Yucja), B TaOeie MpoCTaBIISTFOTCS
JTHU TIpeObIBaHUS IO MOCTSAHUN IeHb (BKIIOYMTEIIPHO) B JaHHOW T'PYIIE, a C JAaThl
IIEPEBO/Ia TTPOCTABIIACTCS «BBIOBLT B TPYIITY Noy,

3.13. CnHcok BOCIIMTAHHUKOB COCTAaBIIICTCS B aji()aBUTHOM Topsiike. Pamumus,
UMs, 3alKMCBHIBAIOTCS B Tpade MOMHOCThIO. [IpM 3TOM TIIATENBHO BBIBEPSACTCS
HanucaHue (pamMWIMM, UMEHU B COOTBETCTBHHM C JIOKYMEHTOM (CBHIETEIBCTBO O
poxxaeHun peoénka). B cioyuae cMeHBI (haMUIMH, UMEHH, HOBBIC JTAHHBIC BHOCSATCS B
TaOCJIb TOJBKO IIOCJIE W3JaHHS COOTBETCTBYIONICTO IIpHKa3a 00 W3MCHCHUHU
IIEPCOHAIBHBIX CBEJICHUI HA OCHOBAHHMH Y 0CTOBEPSIOIIETO JIOKYMEHTA.

3.14. XXypHay ydyera IOCEIIAeMOCTH BOCIHUTAHHUKOB  3aIlOJIHACTCS Ha KaKIyIO

IPYIIy OTACIBHO.

3.15. Jlau mocemieHUuss PEOCHKOM YUYPEKICHUS B JKypHaJle ydeTa IOCCIIaeMOCTH
BOCITUTAHHUKOB HE OTMEYAIOTCS, JHH HEIOCCIICHUS OTMEYalTCs B
cooTBeTCTBYIOMIEH rpade 6yksoit "H", BeIxoaHbIe 1HH - OykBoii "B".

Kypnan ygera mocenaeMocT BOCIUTAHHUKOB TTOIIMCHIBACTCS OTBETCTBEHHBIM
JUIIOM, Ha3HAYCHHBIM PYKOBOJUTEIEM YUPEKICHHS (BOCIHUTATEIEM) |
PYKOBOJUTEIEM YUPEIKICHHUS.

4., ZarJIIYUTeJIbHbIC MOJI0KECHUS

4.1. Kypnan yuéra nocemaemoctd BocnuTaHHUMKOB B JIOY Bocnurarensmu
BeJIeTCS B OyMa)>KHOM BapHUaHTE.
4.2. [Ipu 3anonHeHun B OyMa)KHOM BapHaHTE — 3alUCH BEAYTCS IIaPUKOBOMN

pYYKOMl cuHEro I1BeTa, 4Y€TKO U aKKypaTHO, 0Oe3 wucnpasieHuil. McnpaBneHus,
CIHCIIaHHBbIE B HCKJIIOYHUTENBHBIX CIIy4asiX, OrOBAPUBAKOTCS BHU3Y CTPAHUIBI 34
MOAIKUCHI0 OTBETCTBEHHOTO. He nmomyckaeTcss moadyepkMBaHWE, CTUPAHUE, 3AMHUCH
KapaHJaloM.



4.3. Tabenb yuéra npedOpiBaHust BOCHUTAaHHUKOB B JIOY Benércs B OyMaxkHOM U
AIIEKTPOHHOM BapHaHTe.

4.4. [Ipu 3anonHeHun Tabdens yuéra npeObIBaHUS BOCHUTAHHUKOB U JKypHasa
MOCEIIAEMOCTH HE JOIMYCKAIOTCS UCIIPABICHUs, IOMAPKH, BBI3bIBAIOIINE COMHEHUS B
MPaBUILHOCTH BHECEHHBIX N3MEHEHMUIA.

4.5. BBoJ 1aHHBIX yué€Ta MOCEIIEHHs POU3BOIUTCS C PA30MBKOM MO THSAM.

4.6. JlaToli, coctaBnenusi Tabensi yuyéra nmpeObIBaHUS BOCIUTAHHUKOB B JIOY
ABJIETCS MOCIIEAHEE YUCIO OTYETHOIO MeCsIa.

4.7. Taben» moamuceiBaeTcs BocnurtatesnemM W 3apeaywomum OV, a Takke
BOCHHUTATENISIMU TPYIII U NIepeaeTcs B OyXraaTepuro.

4.8. Kontpones 3a BeneHuem KypHasia U Tabens yuéra mnpeObIBaHUS
BocnuTaHHUKOB B JIOY ocyliecTBiseTCs HE MEeHee 2-X pa3 B roj 3aseayromum JJOY.
4.9. [lo uToraM KOHTpOJISI PYKOBOJIUTENb YUPEKIEHUS BIpPABE MPUMEHSTH K
OTBETCTBEHHOMY JIMILy MEphI MOOIIPEHUS U B3bICKAHUSI.

4.10. Tabenb siBnsieTcs y4ETHBIM JOKYMEHTOM, CPOK XpaHEHUSI HE MeHee 5 JieT.

5. 3ak/II0uYMTeIbHDBIC OJI0KCHUS

5.1. Hactosimiee [lonokeHue sBIISIETCSl JIOKAJIbHBIM HOPMATHBHBIM aKTOM JIETCKOTO
caja, mpuHuMaeTtcs Ha [lemarornueckom cCoBeTe, corjlacoBbiBaeTCs ¢ PoguTtenbckum
cobpanueM u yTBepxkaaeTcs (b0 BBOAUTCS B JCUCTBUE) MPUKA30M 3aBEIYIOIIETO
JIOTIIKOJIBHBIM 00Pa30BaTEIIbHBIM YUPEKIACHUEM.

5.2. Bce m3MeHeHHMsI W JONOJHEHHs, BHOcMMBbIe B Hactosimee IloJso:kenwue,
opopmusirorcs B NHMCbMEHHON (opMe B COOTBETCTBHH JAeHCTBYIOIIUM
3aKO0HOAATEeJbCTBOM Poccuiickon Degepauumn.

5.3. lannoe IlonoxxeHrne NpuHUMAETCA Ha HEOIPEICICHHBIN CPOK.

5.4. Tlocne npunsatus IlonoxxkeHus (WIM U3MEHEHUW U JIONMOJIHEHHH OTACIBHBIX
IyHKTOB W Pa3/ieioB) B HOBOM peAaKIMM TMPEAbIAyIas pPeAaKius aBTOMATHYCCKU
yTpauynuBaeT CUITY.



IIpunoxenne Ne 1
JKYPHAJ yUeTa MocelaeMoCcTH BOCNIUTAHHUKOB

MyHuuunajbHoe 0I0:KeTHOE JOUIKOJIbHOE 00pa30BaTe/IbHOE YUPeKIeHUe
«dercknii cax Ne 2 «llloBxa» c.Meckep-FOpt
HIaJuHCKOro MyHMIUIIAJIBHOIO PailOHA»

KYPHAJ
y4era nocemaeMocTd BOCIIUTAHHUKOB rpynnsi JJOY

Hawar: . . T.

OkoHueH: . . r

c.Meckep-lOprt



Metoauueckue ykazanus K [Ipukazy MunucrepctBa punancoB PO ot 15 nexalps
2010 r. N 173H 110 3an0JIHEHHUIO XKypHaJa MOCEIaeMOCTH.

Kypnana nocemaemoctu aeteit (¢p. 0504608) (manee - Tabens (d. 0504608) cayxur
JUISL  yYeTa TIOCEMaeMOCTH JeTeH B YYpPEXKACHHSAX, B TOM UYHCIE B MEIAX
MOCJICYIONIETO HAYUCICHHUS CYMM, MPUYHTAOIIMXCS K YIDIATe POIUTEISIMU 3a
cojiep>kaHue neter B 3Tux yupexnaenusx. Tabemnb (¢. 0504608) zamomusercs Ha
KOKIYI0 TPYNNy OTACHbHO. J[HM mocemnieHus peOCHKOM yupexacHHS B Tabee He
OTMEUAIOTCSI, JHU HEIMOCEIICHHMS OTMEYAIOTCS B COOTBETCTBYIOIIEH Tpade OyKBOW
"H", BeixosHbIe qHU - OykBOM "B

xKypHana mnocemaemoctd (. 0504608) moamuchiBaeTCsi OTBETCTBEHHBIM JIUIIOM,
Ha3HAYCHHBIM PYKOBOJIUTEIEM YApEKACHUS (BocIiMTATEIIEM ) u
PYKOBOJIUTEICM  YUPCHKICHHS.

Ucnonwiyercs Tonabko aBe 6ykBbl «H» 1 «B» 1 HeT Hukakux 6ykB «by». Tonpko cunei
WJIA YEPHON PYUYKOM.
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